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YT AT IS YT H1 HATerT
Office of the Principal Chief Commissioner of Income Tax,
Y Y& g Jeemer/Andhra Pradesh & Telangana,

104t #AfSrer & solfe Mg @I/ 10 Floor, D Block, Income tax Towers,

v # Ew geI@g / AC Guards, Hyderabad.
Ph.No. 040 23425482 Fax. N0.040-23236778.

F.No.Pr.CCITAP&TS/ITO(Wel)/LaptopReten./2023-24 Date: 30.08.2023.

Ehocicolic) OFFICE MEMORANDUM :-

ffwa/Sub: - darAgicd W / WA Bisa & ac "gEen WA wle, svEes 3
et #if-2015 & dye' & gga [Furl dueia @ yiAuRe-g&®a / Retention of

Departmental Laptop under the “Information Technology Procurement,
Obsolescence and Disposal Policy-Laptop of 2015” after the retirement
on superannuation/ Leaving the organization-Regarding

wgst/Ref:-1.F.No.DIT(Infra)/Unit-1I/PM21/2012-13/Vol-I, Dated 10.02.2015.

2.F.No.ADG(Infra)/Taskforce/Laptop/2019-20/Vol-1/1002,Dated
09.01.2023. '
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ST Fest F e F @A g, e R e g 3 Adeer e,
TEXTEIG EART 397 3 RAHFRAT 3R 398 3R & &) & FRFRAT @7 A garar
et 3R RArca-gafad cargaids aiara’or @ ST & & fav oueiT yee fhw 1w 9
T AT & ded Qe dueiv yiurer & v Renfeder S 3eaf@a € 1 In view

of the above references, the laptops had been provided by the Income Tax
Department AP & TS, Hyderabad to its officers of the level of ITO and above
for enhancing their efficiency and promoting a system-driven business
environment in the Department. The guidelines for retention of
Departmental laptop under the present policy are mentioned below:-

1. 3TCRT-3709T a3l & &7 § TG 7T Tl STAMENAT WiFedaR Fl A HA & v
wfduRoT 3R e (Basd & @) dariagicd / e olgd § Th 7
Jgol JUEEdERY sy # 9T fRar oem =@nievl / Retention request

application (with device ) should be submitted to the undersigned
office prior to One Month from Superannuation / Leaving the

Organization for cleaning off all utility software purchased as
separate items.

2. ST Uod JTRTET Wed AeddR & TalfFca IR Qe & qre |am| /

The ownership of Licensed Operating System software will remain
with the Income-Tax Department.

3. AT @ AT (W1 9T) 3uelet] U AT JdYSiq &I g deg & AR oA
sieelr / Cost of laptop (without bag) will be considered as per book
value of provided laptop.

4, UCT & HAeTerd HN AT 25% Ui a¥ @I @ W T A @ a1 3
sfafas 1961 1 adAE o) &X ¥ &7 smeef| / The Depreciation of laptop

will be calculated @ 25% per annum on SLM or present applicable
rate of Income Tax Act 1961.




5. W9CHT & FAedaer T AT HERT HOART F dveiT i w1 Ay § ik

Hﬁaﬂﬁfrﬁﬁrﬁaﬁiﬁﬂméﬁrmlﬁqﬁwaﬁwgm%* Hederd 6T o

AT T S (FA1E HT BEAT Q@ AGEN AT seam)| / The depreciation of
laptop will be computed from the Date of issue of laptop to the
allotted officer and computed year-wise commencing from the Date

of issue. Pro-rata depreciation of laptop will also be calculated (part
of month will be considered as full month).

.H—ammﬁwcrslsqmﬁ?asqu»sqmzﬂr%?r@rﬁmsﬁ?ﬁl/me

depreciated value will be 'the price of the laptop hardware and
accessories including.

. YT AT A HeT (7 ebead Hpw 10 T) A WEAT 263 F AAH @

"o e #W@mmﬁmmmlwéswéim
wﬁﬁmwamter%maﬂwmwwasmaammamﬂ/me
residual value (complete nearest value of Rs.10) of laptop will be

made into Head of Account under “Other Receipts” through

Challan No. 263. After payment of challan Retention Order will
be released with device and No Dues Certificate.

e Note:-

I.

I,

IT1.

%ﬂ%ﬁam%mm'm&aﬂﬁmﬁwﬁw%wmmml/

Application received after the stipulated time will be cancelled without
any correspondence.

ﬁnﬁvﬁr#ﬁaﬂmé?w,mwa@ﬂvwmaﬁmmaﬂwﬁﬁq
F foar ey O & T SIAT F H AT &1/ During pending requisitions

of laptop, retention request will not be entertained and directed to
submit the laptop immediately without any delay.

wﬁwaﬁarmﬁaﬁwmsﬁﬁuﬁﬁmwmﬁr%mqwﬁaﬂ
sfer foham sieerm / No request of returning the laptop in any case would be
considered if the retention order is issued.
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(. FoT Agel/M.KRISHNA MOHAN)
IR JTHRT (FEATer) (Feamn)/Income Tax Officer (Hgrs)(Wel)

e HET R g, dexrare/ O/o. Pr. CCIT, Hyderabad.

"ee | Encl: dveiT 9f3eRer 3MdesT / Laptop Retention Application.

gfafaf™ /_Copy to:

1 T PE (ReH), IR SRFd (FeX 3iORe) el avad wars &
- T /1D (Systems), O/o. CIT (Computer Operations) for necessary action.
2. 3mafae or@m JRERY, ge@TE / Zonal Account Officer, Hyderabad.

3. mmmaﬂmﬂ(mw %a'\rmamawma?ﬁv/ Pr. CCIT
(Account Section), Hyderabad for necessary action.
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olqelT GIAeRuT HRIer 3mdgst
LAPTOP RETENTION REQUESTAPPLICATION

Particulars Details
1 Name of Officer
2 Designation
3 Office
4 Tarang Mobile registered in
ITBA/Official Mobile
5 Name based
Official/Government E-mail
6 Employee Code/ID
7 Date of Issue the Laptop
8 Name of issued Laptop
9 Laptop Device No.
10 Purpose of Retention
All details are Mandatory and have to be filled.
I confirm that the details above are correct.
Place:- (Signature of Officer)
Date:-

(Official Seal/Designation Stamp)




